Bournemouth Media School

Media 100 Off-Line Handouts


1. Getting Started
To turn on Media100 press the circular button on the front of the G4.  Click on the Welcome Apple to reach the password window, and enter your Login Name and Password.

Once you have reached the desktop put your Orb in the Orb drive.  It will take a moment to get going, but if after a couple of minutes it has not appeared on the desk top, then click on the Orb Tools icon.

Select the Orb icon under SCSI Bus 0.  Another Orb icon will appear in the white dialogue box.  Select it and click Mount Volume.

· If once you’ve done this the Orb icon still has not appeared on the desktop then the computer does not recognise the disk and it needs formatting, or Initialising.  If you select the Orb icon that reads unknown you will be prompted to initialise the disk, other wise select the sub-menu Media Prep. Click on Initialise and then follow through subsequent menus.  IT WILL DELETE EVERYTHING ON THE ORB!

When starting a new project
Open Media100 by clicking on the icon on the desktop.

When you are prompted to turn file sharing on or off, Leave File Sharing On.

You will be prompted to save an Untitled Project.  Ensure you are saving to the Orb disk and rename the project.

You will then be faced with a window called Project Settings.  In this window you can navigate between three panels: Media Destinations, Media Locations and Media Settings.

· Media Destinations allows you to tell the computer where to save your digitised clips, effects and graphics to.  You will need to ‘arm the tracks’ for the Orb storage unit.  Click on where the lines from the various project components (video, audio, fx and graphics) cross with the line coming from the Orb icon.  Four green balls will appear and the tracks will be armed.

· Media Locations does not need altering.

· Media Settings is split into three sections: Video, Effects and Graphics.  For each section you can set the image type, and the data rate for digitising. (Basically the quality at which you digitise)  At the off-line stage you want to take up as little memory as possible, so you can digitise as much as possible onto your Orb.  Therefore you must set the Quality (KB/Frame) to Draft, which is normally set to 10KB/Frame, and image should be set to HDR for all three components (video, fx and graphics).

Once this is done click OK and Media 100 will open.

When the Project opens it will be complete with Project, Monitor and Edit Suite windows.

Open a new Program (The main timeline).  Select the File menu and Save Program as.  Rename the program and save it, ensuring it is being saved into the Orb.

Open a new Bin (Where digitised clips are stored).  Select File menu and Save Bin as.  Rename the bin and save it, ensuring it is being saved into the Orb.

To open an existing project

Open the Orb and double click on the Project icon (the clapper board with the Media 100 icon on it).  This automatically opens up Media 100, complete with Monitor,  Edit Suite, Program and Bin.

The Project Settings window can be accessed from within Media 100 from the Edit menu.  You should ensure all media is being saved to the correct place even when you are editing.  If you change a shot’s speed and FX is not set to save to Orb it will not be there if you move room!

HINTS:

· If you ever lose a window in Media 100 (For example, Monitor, Edit Suite or Audio) you can select it from the Windows menu and it will reappear.

· If your Program or Bin is not open when you load up an existing Project, they are both stored within the Project window.  Just double-click on the Program or Bin icon to open them up.

· When you are reopening something you have been working on, make sure you open the Project from the Orb.  If you try opening the Program or Bin, Media 100 will want you to save it into another new Project.  Programs and Bins cannot exist alone in Media 100, they must be saved within a Project.  If this happens select Cancel and open the Project from the Orb.

