Bournemouth Media School

Media 100 Off-Line Handouts


14.  Useful Quick Keys in Media 100

File Menu

Open



(O

New Bin


OPTION(N

New Program


(N

Close



(W

Close All


OPTION(W

Import



(I

Save



(S

Save All


OPTION(S

Quit



(Q

Edit Menu

Copy



(C

Cut – Remove


(X

Cut – Delete


OPTION(X

Select All


(A

Select All in Track

OPTION(A

Deselect All


SHIFT(A

Paste – Overlay

(V

Paste – Insert


OPTION(V

Undo



(Z

Redo



OPTION(Z

Program Menu

Split Clip


(/ (Slash)

Split Clip in All Tracks
OPTION(/ (Slash)

Sync Clips


(Y

Unsync Clips


(U

Add Black Clip

(B

Close Gap in Track

(G

Close Gap


OPTION(G

Remove All Gaps

(K

Remove Gaps in Range
(R

Remove Gaps to End

(J

Select from Here in Track
(H

Select from Here-All Tracks
OPTION(H

Select before Here in Track
CONTROL(H

Select before Here-All TracksOPTION       CONTROL(H

Tools Menu

New Title


SHIFT(G

Edit Title


SHIFT(E

Play/Stop Play


SPACEBAR

Media Menu

Render



SHIFT(R

Render All


CONTROL(R

Miscellaneous Keyboard Shortcuts

Advance Frame by Frame
(
Reverse Frame by Frame
(
Digitise Mode

The following numeric keyboard shortcuts become available when the Edit Suite is in Digitise mode.

NB: Number lock must be disabled for these shortcuts to become operative.
1/5 Rewind Speed

1

2 x Rewind Speed

4

5 x Rewind Speed

7

Normal Rewind Speed
8

1/5 Fast Forward Speed
3

2 x Fast Forward Speed
6

5 x Fast Forward Speed
9

Play



5

Pause



2

Mark In Point


-

Mark Out Point

+

Log Clip


Enter

Start Digitising

.

Stop Digitising

0

Power Digitise (by timecode)
=

Go to In Point


/

Go to Out Point

*

The Function Keys

Set Range In Point

F1

Set Range Out Point

F2

Move to In Point

F3

Move to Out Point

F4

Play from CTI


F5

Set Marker


F6

Set Clip Mark


OPTION F6

Set Sync Mark in Edit Suite
CONTROL F6

Set Sync Mark in Program
CONTROL OPTION F6

Switch to Trim Mode
F7

Start Digitising
F8

