On-Line Checklist

1. Make sure you have a complete project with all transitions, graphics, etc.

2. Make sure all audio clips peak at the same level.  They should all be correctly edited in relation to each other, i.e. the right sound clips are louder/quieter at the right points, and any fades in levels have been inserted.

3. Try to make sure that when the on-line is finished you have as few audio tracks as possible.  You do not want to have to mixdown any audio tracks, as this will combine sound sources, therefore stopping you from altering them individually at the PPS stage.  Audio tracks three and four are most usefully used for music or voice over that is being used as a guide.

4. Make sure you have all your tapes labelled properly – Do you know which one is which reel?

5. Make sure you have completed all your titles, crediting everyone correctly.

6. It is advisable to play your off-line version out onto VHS before you go into your on-line edit.  Watch it at home in a non-editing environment and make note of any last minute alterations you may wish to make.

7. Make sure you take the following to the on-line edit with you:

· Your ORB with completed edit on it

· All rushes tapes

· Your list of which reels come from which tapes

· A list of your titles/credits

· A DVC-Pro tape to master onto

